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Health and safety checklist for
Woolavington Village Hall

Higher Road Woolavington Reg Gharity 2Zg1S9

How this checklist can help you

Village and community halls provide an important
focal point for local residents and are used to
host a wide range of events and activities.

Health and sarety shouldn,t be a barrier to
managing a hall. Taking a sensible, proportionate
approach is the key to making sure the hall
provides a healthy and safe place fo. people to
use without unnecessary bureaucracy.

lf you own and/or are responsible for managing a
village or community ha , this checktist will h;lplou
comply with health and safety law relating to non_
domesttc premises.

Do you employ staff?

lf you employ staff you have wider responsibilities
under health and safety law. Our ,Heaith 

and safety
made simple' site (www. hse.gov. uUsimple_health-
safety) will take you through the basic steps you need
to follow to ensure you comply with the law.

Using the checklist

This checklist covers the most common areas of risk,
but is not exhaustive. lf an issue is not relevant to youi
hall, simply mark it as ,N/A, (not applicable) and move
to the next question. There is space at the end for you
to Iist any additional issues that need to be addressed.

The Health and Safety Executive has developed
this checklist in consultation with Local Government

Regulation to help you comply with health and safety
law.

Further information

HSE's homepage (www. hse.gov. uk) has information
on topics to help you decide what you need to do
about many common types of risk.

We have also developed an example risk assessment
for a village hall that could help you (www. hse.gov. uld
risk/casestudies/villaqehall. htm).

The Foods_ Standard Agency have published practical
advice on food safety and hygiene (wr.vw.food.gov.uU
food ind ustry/caterers/).

lnformation aboutsmokefree leg jslation can befound at:
www.smokefreeengland.co. uUresources/guidance-
and-signage. html

The Department for Communities and Local
Government is responsible for fire law in England
and Wales. lt has published practical and sp-ecifrc
fire safety risk assessment guidance for small and
medium places of assembly (www. communities.gov.
u Upublicationslf ire/fi resafetyriskT).

The Scottish Government has also developed guidesto
help people with fire safety (www.firelawscoflaid.orgfl.

lf you own or use halls you might also find guidance
from other organisations helpiul:

r Community Matters (www.communitymatters.org. uk);r ACRE (www.acre.org. uk).
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Questions you should ask
Yes

Further
action
needed

S the rk am nta npa d SI tri risksIp p

rly
veAre htc anle d nestria r0ped utes/flows nda atc rk dan entrasitepa ceiexin cleats marked?

ls the car park well lit?

Car park

Can emergen vehicles in access?
Arepaths, steps and any rampstoandfrom
trip risks?

the hallproperly mainlained to minim jse slip and

suffiIS h SU leitab andrg rng tocient a low sa afe access exitnd cln dU IN h of eem ens g ng rg cy7itex S

lding
Have u ided myo atti toprov mtn semt ra aterng betc carried nto heng bu 7
D0 arooms dn corn rSdo suffihave ctent htirg

Are corridors clear of clutter?
Are ther ae tra e callectriny dlea s/catng bl S?
Are permanent fxtures ln good conditio
etc?

elving, cupboards, notice boards, signagen, eg seats, sh

ood condition, are carpets fixed?ls internal floori ng rn

aWhere doors con INa lasny ths S mS, a ed mfros a namate t?safety

Movement around
the building

Are all stairs fitted with handrails?

r Arethey
or other

r Arethey
suitably

correctly installed, modifiedorrepaired, then inspectedandtestedbyaneleckician
suitably qualified person before being put into use?
inspected and tesred at sujtable ioccasional) intervats by an electflcian or otherqualified person?

lf you have any fixed electrical installations:Electrical equipment
and services

ut ofservice or replaced?equipmentbeen taken o. Hasanydama gedelectrical

filf 0wou orn h are nv rtab 0rle xedv p0 electri u ment cookeraeq rp 0r acueg UM Iec ane etc
HI itas eenb ualvts wflerely tested at S ilabu le intervals to

SUn thre IS to U ?SE

If fixed nI'a s aare vas app forlable use a terWAeg heate
n fo riod c exam atin S0n nda a act nto a G afeS istered neer?

), are arrangements
Gas equipment and
services

mofi b le as nIA a AVre a las app b fole hea futers elledeg bottle d areby
ara ments for exatcnge m ation snperiod na ad actionny c0a m n1 nby rnpete perso

2ace
LPG
(liquelied petroleum
gas)

the S an exlerna Lsited tnPG stav ronlat with ost ra e VESSEs
Sr he atea he cleat?kept
tf itI ns it mtroprotected sstn rcfic?pa s

aveH thepesp toLPG htherry a beenng checked to SUn thre theat are n oodv s,)c0 itnd r0n

Does the hall contain an asbestos? o
h ree ts nda ISit n ood ha as brecord een ,)ma ofde where S Are the re

a ffan n totS r0v de ISth ngem atioform np to out ma tenn na workce the0n
bu d

s the a stem n lace fixedsy nwar np S S toeg uens thres rgn asbestos notls nda
a u lare kschec m ed to enSUTE undistu rb de nda 2n toncondit
tfd maa asbestos Shaged been identified aveh raar nts mbeen eadngeme ensto reu lsit theet

ireda en USrep olatedcap removed ? ma 0f ork(The 0nlority asbestos stmu eb rriedca U0 aby
censed nCO ctortra nU the asbestos resfib tn the atem la SO l-bowel ndu -ln tha wothe rk
lowerIS skn na d ca ben d0n e a con la oct who nots rcensed H ES

N/A

Asbestos

fi

veHa rdsrec0 0 a asbest os kbeenny SO h ASatept mabestos terial ike to releaSC breftly h igh
leVE s nca be removed rst rce dnse ntc0 ctola ifrS h ha refus rbished/demo S hed?
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Questions you should ask Yes N/A

Fire Has a fire risk assessment been completed and are adequate fire safety measures in place?

Has an evacualion plan been implemented and tested?

ls the fire alarm tested regularly?

Are fire drills carried out at least once a year?

Are regular checks made to ensure escape routes and fire exit doors are:
. unobstructed; and
. adequate and effectiveforthe numberofpeople usingthe hall(including thosewho are

disabled or vulnerable)?

Are combustible substances or waste stored safely?

lsfirejightingequipmentin placeandtested regularly in linewith the manufacturer's guidance?

Are staff (and others) trained in how to use it?

Legionnaires' disease Do you or users do anything that involves spraying/sprayed water (eg using showers in changing

rooms, or a humidifler) that could contain legionella bacteria? (These bacteria can cause
legionnaires' disease.)

lfyou cannot avoid spraying water, doyou have an up-to-date plan fordealing with this risk?

ls itclearwho is responsible fordoing things in the plan and do they keep a record ofany checks
(eg temperature checks)?

Responsibility Do users have all the information about the hall they need to operate safely?

This is not an exhaustive list and you should identify any other hazards associated with the operation and
maintenance of the hall.

Additional issues Yes

Further
action
needed N/A

Further action needed

Hazards noted:

Further
action
needed

I I

Action taken and when:
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